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INSTRUCTIONS: Prepare in duplicate an!! forward to the Records Management Analvst, Managemerlt Systems Division

"FOR RECORDS MANAGEMENT DIVISION USE
. Date Received Aﬁ"pplication No. Date Completed

MR -2 1973 7B~ 55 MR 20 1o78

1. Application

i

3. Dept., Division, Subdivision & Administéring Office Address

Department of Planning and Public Affairs
Division of Planning and Marketing

2200 Peachtree Summit Building

401 West Peachtree Street NE

Atlanta, Georgia 30308

2. Dept. Application No.

4, Person to Contact 5. Working Title __ -

Manager of
Transit Systems Planningl _586-5161 _ _ |

6. Telephone Number

Bruce B. Emory
7. Action Requés_t;d
a. K Establish Retention Schedule; record will continue to accumulate.

b. [ Dispose of present accumulation; no further accumulation anticipated. _
(0 Amend Application No. ‘ . Check One: [ change; [ Supercede; [ Void
9. Records Series Title {foﬂo;Ed by title used in office; if different} o

C.

8. Dates of Series
Earliest

1971 |

10. Division and Office Function

Létest
present

MARTA Line and Station Planning File (L-)

What is the function of the Division and the Office in which this record series is created?

see attached

11. Record Series Description This file contains the following documents fincluﬂe form nun')bér_s-and ti;.‘és: if any}
Attach samples of the file. ! _
Documents relating to: R ' : . - ‘ . ' . !
coordination of planning and policy formulation and development
of guidelines and criteria for the design and construction of rapid

it stations and line segments

E:crl‘t%gl are:

correspondénce, memoranda, reports, working papers and
other documents relating to the above

File is arranged:

by line and by station

(see attached example)

*1'-2-_'. Mohtﬁl_y Reference Rate

One to six months old

How often are records referred 1o which are:

30 30

twenty-five months and older

; Seven to twelve months old ; Thirteen to twenty-four months oid

30

10

.

—_—?

Letter-size drawers

13. Annual Rate of Accumulation oThecord;_ .

____; Other {specify)

; Legal-sizedrawers ___. 7 _ ; Shelves

3012 (3/76)




YES | NO | 14. Questionnaire {Place an '*X" in the proper column} _ - B < - ST
_Jx a. ls this the official copy 7 the series? 7 TN .
I not, where is it? . o
) a b. Does the series contain confldentlat information requnrmg security handhng'Tlf \;e;_t;t‘éﬁlaw or regulauon .
X ' ' ] .- Lo 4 —
X ‘__—" e Is this a vital record? 1 ‘ B ‘ .: o
d. Does this series have historical or long lf-rm rasearch valuye? pOSs ]_ble hlstor ]_ca ]_ Va]_ue o
X e, Whaep onee o) Iwh dactiments i the Tile m.lkt- 1 necessaty to keep the ot llll‘ Im i bony pt-mnl (nul(l Ilu'w duc umvnls I)e
scheduled separatelv’ '
VX | f. Is the information contamed 1n this series ever pubhshed? I yes, attach copy. i
g. Is the information contamed in th[s series ever analyzed andlor recorded in a surnmanzed report7 o
| X If yes, attach copy. e L |
'h. Is there a duplication of this series in your office, or in another offuce or agency?
X © 1§ yes, where?
X i isthis series (ora major portion of it} regularly 1 mucrofnlmed? T
X j. Does the record series rekuh ina computer printout?
15. Retention Requsrements—*r——— - 7 The following requires the series to be kept: T T
a. State Law R . years. _ .. d. Audit period | . -~ vyears.
b. Statute of limitation _ - years, e. Administrative need . 3 years.
c. Federal law years. f. Federal retenfion instructions *3 yvears.
Attach copy or excert of laws or regulétions. Explain administrative need.
Urban Mass Transportation Administration External Operatlng Manual
IITI.D.p4l.
_ e — —
16. Approved Disposition Instructions This agency rec0mmends that | the file series be cut off at the end of each: :
[J Calendar Year; & Fiscal Year; D% Other _mmpleimm ject ___ then,
Cvé; 0L wnosiuR e at sud oF eack F ¥) place in inactive file, then
Hold in the current filesarea __ _ _ _____ monthis} ____—_ year(s); then
[ Transfer to local holding area; hold ___________ yearis); then
[ Transfer to State Records Center: hold — vear(s);‘then

[ Destroy.
K Transfer to State Archives for permanent retention. , ‘
(3 Other {Specify) e : : e "

1

. . - I - ) b PR A
These instructions apply to all prior and future accumulations of the series. -

{Indicate briefly rationale for recommendations above/or write additional remarks}:

17. APPROVALS

Approved partment Recotds Managament Officer  Date " Approvdy _ Lagal Co W Da e
m i~ g /_ , 22//989 W M__ N 7
Approved iyisi ead/Designeé Date Approved ivislon Audit a2 _ B
ot 2 T gyiszﬁf w425? ;a}//

bartm’eﬁad;f} ogr7 Y patd p roved Depa vent of Archives and istory 4 lete
bl 245 | Dvned F-14-75

App;uuaB ‘Records Management Anal Date A proved MARTA Management Advisory Committee  Date

2 e 9/&
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) ., ' EXHIBIT I. by

Division of Planning and Marketing
Functions and Responsibilities

1. Provide for coordination of MARTA's transit development
program with all regional and local governmental planning
efforts which involve transportation services, including
the Atlanta Regional Transportaticn Planning Program (ARTPP):
preparation pf the regional Transportation Improvements
Program and its Annual Elements; and Transportation System
Management Plan.

2, Supportuas required the Department of Transit Operations
‘ in planning for rail and bus operations, specifically
feeder bus routes. : :

3. Provide assistance to the Department of Transit System
Development in rail facility design, particularly through
review of the preliminary design of stations and lines
to ensure theéeir compatibility with local development plans
and proper function in the systemn.

4. Facilitate progress in system development through execution
of required envirommental, historical, and archaeological
analyses and procurement of necessary approvals.

5. Develop and maintain long-range plans for extensions to the
MARTA system; perform analyses to determine appropriate
extensions for rail transit service. AU

[
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6. Evaluate alternatives to approved routes and station locations
in terms of service, cost, and environmental impact. '

7. Determine through studies location of future transit corridors

: and methods for protecting right-of-way in such corridors and
means for capture of land values thus created.

8. Develop and implement transit marketing programs including
-accomplishment of necessary research and analyses of passen-
ger characteristics and attitudes, for recommendations on
new services and revisions to existing ones, and for imple-

mentation of promotional package to enhance the use of all
Authority services. .

9. Perform special studies and research as appropriate or directed
for the support of any units of the Authority.
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